Cairo American College
SUPPORT STAFF VACANCY ANNOUNCEMENT
ACADEMIC YEAR
2026-2027

Accountant
Accounting Department
(FULL-TIME POSITION)

JOB SUMMARY::

The accountant will provide support to the finance department in various accounting and
administrative tasks. Responsibilities include but are not limited to Invoice Management, banking &
account management, Petty Cash & Miscellaneous Payments, Account Analysis, Document
Management and Year-End Audit Assistance. This role requires attention to detail, organizational
skills, and the ability to handle multiple tasks efficiently and accurately.

Quialifications/Experience:

All employees at CAC are expected to relate positively to and communicate effectively with staff,
students, and parents. All employees are expected to organize work efficiently and manage time
effectively.

Bachelor’s in accounting, Finance, or a related field.

3 to 5 years of experience in cashiering, accounting, or school finance operations.
Strong attention to detail, integrity, and customer service skills.

Proficiency with MS office, specifically Excel.

Hands on knowledge of financial software such as Oracle, SAP, Odoo, etc.
Experience in governmental requirements (taxes, social insurance, audit) is preferred

Required Skills

Fluency in spoken and written English and Arabic
Strong organizational and multitasking abilities.
Attention to detail and ability to meet deadlines.
Good communication and interpersonal skills.

Application deadline: until the position filled.

Interested candidates should submit a job application (Found on CAC website)
https://www.caceqypt.org/index.php/support-staff-employment-application

Posted on June 23, 2026
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